
 

 

 

Full Reopening of Gateways School 

A response to a full school opening: March 2021 

 

Gateways School 

Independent Day School for Boys and Girls  

 

Issue date: 1.3.21 

 

  



Full Reopening of Gateways School 

A response to a full school reopening: March 2021 

 

 

Reopening Policy Mar 2021  2 1.3.21 

Introduction 

The full reopening of Gateways School will be undertaken with due regard to the latest 

scientific and Government advice available at the time. 

This advice is likely to change as the process of reopening progresses, and this policy 

will be amended in light of such changes as soon as it is reasonably practicable to do 

so. 

This policy will be hosted on the parent portal and parents/carers will be notified when 

it receives an update.  Where possible, the updates between editions will be 

highlighted in yellow within the text for ease of reference. 

Maintaining the safety of our pupils and staff will be paramount at all times. 

Phases 1 and 2 of the process to reopen were completed in June, Phase 3 was 

completed in September 2020 and this policy now applies to the process of reopening 

to all year groups in March 2021 following a second period of school closure. 

Full opening 

In February 2021, the Government and its scientific advisers determined that it might 

be safe to fully reopen schools for all year groups from 8th March 2021. Guidance is 

provided here: Schools coronavirus (COVID-19) operational guidance  

Should the conditions be right for all pupils to return on 8th March 2021, the following 

protocols will be adopted at Gateways School. 

Attendance will be mandatory for the majority of young people, as the Government 

expects all pupils, apart from the clinically extremely vulnerable children, to attend 

school. The usual rules will apply regarding recording attendance and following up on 

any absences. Under the guidance referred to above, Gateways will resume face to face 

teaching for all pupils following our normal broad and varied curriculum. Online 

remote teaching will cease and will only resume in situations which necessitate a whole 

school closure or a year group to self-isolate. 

Welcoming children back to school 

All pupils from the Gatehouse Nursery up to Upper 2 with be able to return to school 

on the morning of Monday 8th March at the usual time. 

All pupils from Lower 3 upwards will be able to return to school on the morning of 

Monday 8th March at the usual time having testing negative for COVID-19 on Sunday 

7th March.  This group of pupils will be subject to two further on-site COVID-19 tests 

which will be conducted on Thursday 11th March and Monday 15th March. Thereafter, 

these pupils will be provided with home testing kits and will be expected to test 

themselves every Monday and Thursday until the requirement to self-test is relaxed. 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/964351/Schools_coronavirus_operational_guidance.pdf
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19#cev
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Drop-off and Collection times  

These will remain the same as when the school reopened in September following the 

first period of school closure. 

Year Group 
Unaccompanied 

Drop-off* 

Accompanied  

Drop-off** 
Collection 

Nursery  From 7.30am Before 6pm 

Pre-Reception  8.00 – 8.40am Between 3 - 6pm 

Reception   8.15 – 8.40 am at 3:15 pm 

Transition   8.15 – 8.40 am at 3:15 pm 

Lower 1  at 8.15 am 8.30 – 8.40 am at 3:15 pm 

Upper 1  at 8.15 am 8.30 – 8.40 am at 3:45 pm 

Lower 2  at 8.15 am 8.30 – 8.40 am at 3:45 pm 

Upper 2  at 8.15 am 8.30 – 8.40 am at 3:45 pm 

Lower 3  at 8.15 am 8.30 – 8.40 am at 3:45 pm 

Upper 3 –  

Upper 6 

from 8.15 am in 

time for registration 

at 8:40 am 

N/A from 4 pm 

*Please note that this is a drop-off in the car park where the pupil then walks on their 

own to the school building and the parent leaves the car park immediately. This is 

not an appropriate option for a very young child without an older sibling to walk 

with them. However, we do judge all pupils from Lower 1 up to be responsible 

enough for this kind of drop-off. Senior members of staff are present in the car park 

every morning to welcome children.  

**An accompanied drop-off is one where the parent walks the child to the school 

building, hands them over to a member of Prep staff at the appropriate entrance and 

then returns to their car to vacate the premises straightaway. No parents/carers will 

be allowed to enter the school buildings at all. 

To avoid multiple collection times for families with more than one child at the school, 

parents/carers are asked to collect all children within the same family at the 
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collection time for the oldest child.  The younger siblings will be cared for in school 

until that collection time. 

Transport to and from school  

Walking and cycling  

Those who live close to school are encouraged to walk or cycle if possible. A bike 

shelter on site is available to safely store bicycles during the course of the school day.  

Public transport 

The use of public transport to and from school is discouraged. If it must be used, 

then we would advise trying to make journeys outside of peak times. This may 

involve using earlier services than usual in the morning and later services than usual 

in the evenings.  

School transport  

The school minibus service will operate as usual from the start of the Autumn term. 

Appropriate measures will be taken to ensure that our transport service is as COVID 

secure as possible, including: 

o Orderly onboarding and disembarkation routines; 

o Sanitising hands upon embarking and disembarking; 

o Daily enhanced cleaning of the minibuses; 

o Seating as far apart as possible; 

o Drivers will wear face coverings; 

o The wearing of face coverings by Lower 3 and High School pupils will be 

mandatory, other year group pupils may also wish to wear a face covering. 

For pupils wearing a face covering, the following must be adhered to: 

o Pupils will provide their own named face covering, either disposable or reusable 

covering; 

o Any pupil arriving without a face covering will be provided with a disposable one 

and a charge of £2.50 per covering will be made to the pupil account; 

o The face covering must be stored in a named zip-lock or self-seal bag during the 

course of the school day, ready for the return journey; 

o Reusable coverings should be washed in hot (>60˚C) soapy water each night; 

o If disposable coverings are being used then a fresh one must be used every day; 

o Hands must be washed / sanitised before and after donning a face covering; 

o Hands must be washed / sanitised before and after removing a face covering. 

Driving to school and use of car park 

To limit the number of parents/carers on the school site at any one time, 

parents/carers should make their drop-off and collections as efficient as possible. 
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Where possible, parents/carers should remain in their cars and allow the pupils to 

walk into school or back to the car themselves. Please make use of the earlier school 

opening for such unaccompanied drop-offs. High School parents/carers should not 

arrive before 4 pm as pupils will not be dismissed until then. Pupils can wait safely on 

site after 4 pm until your arrival, at 4:15pm they will be asked to go to homework 

club. 

All parents/carers should: 

o Conduct their drop-off and collections efficiently and not arrive excessively early 

or delay their departure from the school site unnecessarily. 

For those year groups where parents/carers would normally accompany them into a 

school building the following must be adhered to in order to minimise footfall on the 

school site: 

o Only 1 parent/carer in a family should bring their child/ren to school and collect 

them from school.  It can be a different parent at the beginning of the day to the 

end of the day, but parents/carers should not come to the school site together if 

at all possible.  If travel arrangements are such that both parents need to attend 

the school site then one parent only should leave the car to escort the child to 

their entry point; 

o All parents/carers must wear a face covering at all times when on-site outside of 

their vehicles; 

o All parents/carers should maintain at least 2m separation between themselves 

and everyone else, apart from their own children, whilst on the school site; 

o No parent will be allowed to enter any school building at drop off or collection 

time. 

Uniform  

All pupils will be expected to wear full school uniform (smart business attire for 6th 

Form) as normal. On days when they have curriculum PE/games full regulation PE kit 

will need to be worn all day instead of normal uniform. CCF uniform will continue to 

be worn by Cadets on Tuesdays, except if they have PE/games, when they should 

wear their PE kit all day and bring their CCF uniform to school to change into at the 

end of the day. 

Gateways official PE kit must be worn in Reception to Upper 5:  

o Gateways tracksuit bottoms – Black with Gateways Crest;  

o Gateways polo shirt; 

 Boys: Black/Cherry with Gateways Crest 

 Girls: Cherry/Black with Gateways Crest 

o Gateways hoody – Black/Cherry with Gateways Crest; 

o White ankle socks; 
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o Outdoor trainers – to be worn; 

o Indoor trainers with non-marking soles for the sports hall brought in a separate 

bag. 

Full school uniform lists can be found here. 

Pupils can wear Gateways shorts or skorts underneath their tracksuit bottoms. 

Any pupil who arrives at school wearing incorrect PE kit will be immediately supplied 

with the correct item of clothing from the on-site Rawcliffes uniform shop and an 

invoice will be issued for the cost of the item. 

Pupils in 6th form may wear appropriate sportswear, preferably plain coloured. 

Pupils who arrive in school with the incorrect uniform for that day will be asked to 

return home to change. 

Equipment 

Pupils should not bring or take additional, unnecessary equipment/items to and from 

home. Only those items essential for their lessons will be allowed. Food technology, 

textiles and art lessons may require pupils to bring items from home. Specialist 

equipment within school will be sanitised between use.  

All pupils from Reception upwards will use a named, wipe clean pencil case which 

will be left in school at all times. This will be for their use only and will not be shared 

between pupils. It will need to contain the following basic equipment only: 

o Pens – writing, colouring, highlighting 

o Pencils – writing and colouring 

o Ruler 

o Eraser 

o Glue stick 

o Scissors (Upper 3 and above) 

o Calculator (Upper 3 and above).  

Storing equipment and use of lockers 

Lockers will not be used for most year groups for the foreseeable future. Pupils will 

be required to have a named bag to put their school belongings in. This will remain 

in their base overnight, with all belongings having been removed to the bag from the 

pupil’s desk to facilitate cleaning of all the surfaces overnight.  

When moving to a specialised teaching room only the equipment needed for that 

lesson will be taken.  

Prep pupils will continue to store their equipment in their trays/desks with the 

exception of Lower 3S who are based in the Art Studio, they will use lockers but will 

be supervised in small groups when accessing their equipment. 

http://www.gatewaysschool.co.uk/about-gateways/uniform/


Full Reopening of Gateways School 

A response to a full school reopening: March 2021 

 

 

Reopening Policy Mar 2021  7 1.3.21 

Pupils in Lower 5 upwards should only use a single ring binder containing the subject 

lesson resources needed for each day rather than full files for each subject. Master 

files for each subject must remain at home. 

Reading books for prep children 

Reading books will still be lent out to pupils so that they can read with parents at 

home. Only one book will be lent out at a time to ensure that there are sufficient 

books for all pupils. A strict timetable for collection/return of books will operate as 

follows: 

o Books can be collected on Monday and/or Friday morning; 

o Books collected on Monday must be returned on Friday morning; 

o Books returned on Friday morning will not be available to borrow until Monday 

as they will undergo a 72 hours quarantine period; 

o Books collected on Friday morning must be returned on Monday; 

o Books returned on Monday will not be available to borrow until Friday morning 

as they will also undergo a quarantine period. 

Organisation of the school day 

Entry and exit points into school at the start and end of the day 

Each year group will have a specific entrance allocated for entry into the school when 

arriving on site. Upon entering the school building via their designated door, pupils 

should proceed to their Form Room where they should remain until the start of their 

first lesson. 

Year Group Entrance 

Nursery Gatehouse 

Pre-Reception Littlegates 

Reception & Transition Watson 

Lower 1  Youngers: Main 

Upper 1  Youngers: Side (Welly store) 

Lower 2W The Den 

Upper 2F Youngers: Side (Mrs Wallis’ office) 

Upper 2P Youngers: Fire escape stairs 
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Year Group Entrance 

Lower 3D Youngers: Side (Welly store) 

Lower 3S Art Studio 

Upper 3 & Lower 4 Schofield: Main 

Upper 4 Dower: Cellar 

Lower 5 & Upper 5 Library 

Lower 6 & Upper 6 Dower: Schofield side 

Once pupils are inside any of the school buildings the one-way system, which will be 

clearly marked, must be followed at all times and so necessitate the use of different 

entrances and exits. 

Pupil mobile phones 

Mobile phones will be collected in from High School pupils in Upper 3, Lower 4 and 

Upper 4. After handing in and collecting at the end of the day pupils will be required 

to sanitise their hands. Should pupils need to retrieve their phone during the school 

day, only one pupil will be allowed in the office at any time and the pupil must 

sanitise their hands before removing their phone. 

Group organisation and movement around the school site 

Pupils will be kept in year group ‘bubbles’ for the majority of the school day. Each 

year group will have a base area allocated to them to minimise mixing of pupils. 

Classes will be taught in the same teaching base as much as possible and staff will 

move around the school to teach their classes.  Classes will be allocated a common 

seating plan for all of their subjects and their belongings will be stored inside their 

named bag at the end of each day. 

Pupils will only move around the school site when moving to a specialist teaching 

facility or moving to a subject which is set in a different way. When moving to 

specialist teaching rooms, a safe social distance will be maintained and teaching staff 

will be in situ to receive them into the specialist room so minimising queuing on 

corridors. There will be a one-way system in operation within all school buildings. 

Pupils and staff will be expected to maintain a safe social distance from each other at 

all times when moving around the school site.  

All staff and pupils in school will be made aware of fire evacuation routes. In the 

event of a fire, the nearest fire exit will be used regardless of the one-way system and 
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the need to maintain a social distance will be disregarded as fire is the greater 

immediate risk. 

Prep  

Teaching bases will be their form rooms. 

Upper 3 – Upper 5 

Year group Teaching base & Form 

room 

Upper 3 S1, S2 & S7 

Lower 4 S8 & S9 

Upper 4 D8 & D9 

Lower 5 W4 & S14 

Upper 5 S16 & S17 

 

Sixth Form  

Pupils will be allocated a specific form base and will continue to be taught in subject 

specific rooms wherever possible. 

Year group Form room 

6A D13 

6C D16 

6H D14 

6N D25 

When pupils have non-contact self-study periods the 6th Form study rooms should 

be used in preference to the Library. The number of pupils allowed in the common 

room and study rooms will be limited and pupils must keep socially distanced as 

much as possible. The Library may be used if the maximum numbers are reached in 

each room. 

Breaktimes 

During breaktimes it is expected that all pupils will go outside to play and socialise if 

they are not engaged in a club or activity taking place at the time. Outdoor space will 
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be allocated and zoned for use by specific groups. They will be supervised by staff. 
 

Prep Group Outdoor space 

Nursery Nursery play area 

Pre-Reception ZONE 1: The Park 

Reception  ZONE 1: Top on main Prep field & top court 

Transition & Lower 1 ZONE 2: Top on main Prep field & top court 

Upper 1 & Lower 2 ZONE 3: Bottom of main Prep field & second court 

Upper 2 & Lower 3 ZONE 4: Bottom of main Prep field & second court 

 

High School Group Outdoor space 

Upper 3 & Lower 4 ZONE 1: Bottom tennis court 

Upper 4 ZONE 2: Between Dower and Youngers 

Lower 5 & Upper 5 ZONE 3: Between Watson and the Park 

It is recommended that coats are worn if the weather is cold. These will be kept on 

the back of their chair in their base rooms when not being worn.  

Details of Gateways requirements are as follows: 

o Nursery - School Coat (optional) or own coat; 

o Pre-Reception to Lower 3 - Gateways official school winter coat; 

o Upper 3 to Upper 5 - Plain black/dark coloured coat or Gateways leisure jacket; 

o Lower 6 & Upper 6: Plain black/dark coloured coat or Gateways leisure jacket.  

Full uniform lists can be found here. 

If the weather is inclement then form room bases will be used.  

Toilet facilities 

When using the toilet facilities there should be as few as possible pupils using them 

at any one time.  It will not be possible to keep these areas solely for single year 

group use only.  Enhanced and frequent cleaning will take place of all toilet facilities 

throughout the school day and at the end of the day. 

Homework and marking work 

https://www.rawcliffesleeds.co.uk/gateways-leisure-jacket.html
https://www.rawcliffesleeds.co.uk/gateways-leisure-jacket.html
http://www.gatewaysschool.co.uk/about-gateways/uniform/
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Homework will be resourced, set and marked online as much as possible. Exercise 

books will remain in school. 

IT Suites and devices 

IT suites will only be used for timetabled lessons and under the supervision of 

teachers for lessons. At all other times they will be locked. Between classes, surfaces 

will be sanitised. Air conditioning will not be used. 

Lower 6, Upper 6 and pupils who use laptops as their normal way of working may 

bring their own device into school. This must not be shared with another pupil. 

Assemblies and house events 

Whole school assemblies and large house events will not take place. Year group 

assemblies will be held periodically. Form time will continue with additional activities 

taking place. House activities will continue to take place in form groups. 

Peripatetic lessons 

Music 

Peripatetic music staff will be able to teach their pupils. They will be required to wear 

face visors in addition to face coverings and will maintain a minimum distance of 1m 

and teach from a side-on perspective with the pupil facing 90˚ away from them. For 

singing and wind instrument lessons the distance must be 2m. 

Drama 

Peripatetic drama lessons will be conducted. Groups will be made up of pupils from 

their normal teaching bubble and staff a minimum distance of 1m will be maintained. 

Library 

The Library will only be used for timetabled lessons and activities under the 

supervision of a member of staff. Books can be borrowed under staff supervision; 

hands will be sanitised before and after selecting and pupils will be socially 

distanced. When books are returned, they will undergo a quarantine period before 

being returned to the shelves.  

Sixth form pupils may need to use the Library for independent study in order to limit 

the numbers in their study rooms. Individual High School pupils with independent 

study periods may also be timetabled to use the Library. Tables will be arranged so 

that pupils can sit individually and facing the same direction. 

Subject clinics 

These will continue for High School pupils. Arrangements will be made to maintain 

normal teaching bubbles with the necessary social distancing rules in place. 

Extra-curricular provision 
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The following external extra-curricular clubs will resume upon re-opening of the 

school: 

o Dance 

o Rugby Tots 

o Karate 

o Tennis 

The exact start dates will be as parents have been instructed by the individual clubs. 

The PE department will inform year groups individually when lunchtime sports clubs 

will resume. After school practices will commence at the start of term.  

Arrangements will be made to maintain normal teaching bubbles with hygiene and 

the necessary social distancing rules in place, depending on the age of the pupils. No 

visiting sports fixtures will be arranged. 

CCF will continue with social distancing and hygiene rules implemented. Activities 

will be conducted outside as much as possible, otherwise a large indoor area will be 

used such as the sports hall or PAC. Specific arrangements regarding the start date 

and other matters concerning CCF will be communicated separately to those pupils 

involved. Should pupils from Horsforth participate in CCF activities at Gateways they 

will remain in a separate bubble.  

DofE provision will continue with the necessary changes made to the expeditions to 

ensure the appropriate safety measures are complied with. Guidance will be taken 

from the Duke of Edinburgh Awarding organisation. 

Educational visits 

Residential trips involving overnight and/or overseas educational visits will not take 

place until the Government guidance deems them safe to resume. 

Non-overnight domestic educational visits will resume only if they are essential to 

the curriculum and provide beneficial educational teaching. A full risk assessment will 

be carried out prior to the visit to take into account additional measures to prevent 

the spread of COVID-19. 

Learning support 

Pupils requiring Learning support will be taught either in their year group bubbles or 

on a one to one basis. Currently children under the age of 11 do not need to socially 

distance from one another, so this will not be the norm for Prep pupils.  High School 

pupils will sit as far apart as possible with staff maintaining a safe social distance. 

High School pupils who have independent self-study periods will use the Library and 

must sit separately.  

Catering 
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Breakfast 

This catering service will not operate initially when school reopens in March.   

Breaktime 

The first break catering service in the dining room will not operate initially when 

school reopens in March. Pupils may bring their own NUT FREE snacks for morning 

break if required. 

Lunches 

These will operate as normal when school reopens in March.  To reduce numbers in 

the dining room at any one time, year groups will be allocated timed slots: 

Year group Lunch time 

Nursery 

11.30 am Pre-Reception 

Reception 

Transition 

12.00 pm 

 

Lower 1  

Upper 1  

 

Year group Lunch time 

Lower 2 

12.25 pm 

 

Upper 2  

Lower 3  

6th Form Only for pupils with a non-contact period 

Upper 5 12.50 pm  

Upper 3 

12.50/1.15 pm 
Week A/Week B rota will operate for 

early/late lunches 
Upper 4 

Lower 4 12.50/1.15 pm 
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Lower 5 

6th Form 

Year groups will be allocated their own area within the dining room with a buffer 

zone maximising the distance between year groups. The dining room will be well 

ventilated throughout the day and tables will be wiped down between sittings.  

All pupils will be required to bring a refillable named water bottle to school to use 

throughout the day and at lunchtime. 

Tuck Shop in 1941 

The snack service at the end of the school day will not operate initially when school 

reopens in March. Pupils may bring their own NUT FREE snacks for after school if 

required. 

Wraparound care 

Earlybirds and Sundowners  

These services will operate as normal from Monday 8th March.  To help keep the 

mixing of pupils to a minimum and limit the spread of COVID-19, parents/carers 

should use these facilities only if absolutely necessary.  Any children using these 

services may have to mix with children outside their normal year group bubble.  

High School homework club 

This service will operate as normal from Monday 8th March .  To help keep the mixing 

of pupils to a minimum and limit the spread of COVID-19, parents/carers should use 

these facilities only if absolutely necessary. Social distancing will be in place as is 

practically possible, however pupils may have to mix with pupils outside their normal 

year group bubble.  

Visitors to school 

If it is essential to have visitors in school a risk assessment will be carried out before 

they arrive on site. Hand sanitising will be compulsory upon arrival and they will be 

required to wear a face covering. Other appropriate safety measures will be put in 

place, such as, but not limited to, taking temperatures and social distancing. 

Parent/carer visits 

Parents should only visit the Main Reception if it is absolutely necessary, if this is 

unavoidable then face coverings must be worn. Hand sanitiser is available at 

Reception. Otherwise parents are encouraged to phone or email school with any 

queries. Parents must not enter any other building in school, unless invited in by a 

member of staff. 
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Immunisation programmes and other health checks 

The immunisation and other health check visits will continue to take place. A risk 

assessment will be carried out before they arrive on site. They will be required to 

wear a face covering or visor. Hand sanitising will be compulsory upon arrival and 

other appropriate safety measures will be put in place, such as, but not limited to, 

taking temperatures. Social distancing may not be possible. 

Safety measures 

Personal hygiene 

Pupils must wash their hands upon arrival at school.  External handwashing facilities 

have been provided around the school site to facilitate this. 

Upon entering and leaving a school building, pupils must use the hand sanitiser 

stations provided at all entrances and exits.  Pupils from Upper 1 upwards should 

bring a small bottle of hand sanitiser to school for their personal use when moving 

around the school site. 

Pupils must wash their hands before and after eating.  There is an external hand 

washing station outside the entrance to the dining room for this purpose. 

Pupils should follow healthy respiratory practices when sneezing or coughing.  The 

‘catch it, bin it, kill it’ procedure should be used when sneezing or coughing, in a 

situation where this is not possible then coughing or sneezing into an elbow crook is 

an alternative method.  Pupils should come to school with a packet of disposable 

tissues on their person for the purpose of following the ‘catch it, bin it, kill it’ 

procedure.  Additional boxes of tissues will be available in classrooms, but pupils 

from Upper 1 upwards should have their own supply at hand when moving around 

the site.  Used tissues should then be put in a biodegradable bag and disposed of 

appropriately in a bin.  Biodegradable bags will be available in classrooms, but pupils 

should also have a small supply of these for their own use when moving around the 

school site.  

Pupils will be encouraged to wash their hands regularly throughout the school day.  

Time and support will be dedicated to this important process. Where there are not 

sinks nearby, pupils will be encouraged to make frequent use of hand sanitising gel. 

Hygiene trays 

Classrooms and other locations will have a tray containing the following items: 

o Small alcohol (>60%) hand sanitiser dispensers;  

o Disinfectant spray bottles for the cleaning of equipment and hard surfaces; 

o Alcohol (>60%) wipes for the cleaning of equipment and hard surfaces; 

o Rolls of paper towels for the wiping of equipment and hard surfaces; 

o Small biodegradable bags for the disposal of used tissues; 
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o Boxes of tissues. 

Staff will be responsible for monitoring stock levels of these and notifying 

maintenance when items are getting low. Maintenance will then re-stock the trays. 

Cleaning regime 

Enhanced regular cleaning of the whole school site will be in place throughout the 

school day and at the end of the school day.  Equipment, toys and surfaces that are 

regularly being touched will be sanitised as necessary throughout the day. The 

following guidance will be referred to - COVID-19: cleaning of non-healthcare 

settings outside the home. 

Face coverings 

The Government’s current advice is that the wearing of face coverings will now be 

required in the classroom for pupils in Upper 3 and above where it is not possible to 

maintain a 2m social distance.  Pupils in Upper 3 and above will also be required to 

wear face coverings when moving around the school site and when in communal 

areas of the school.  Pupils in Lower 3 will be subject to the same expectations when 

moving around High School teaching areas and when being taught in High School 

teaching rooms.  Because of the increased use of face coverings, pupils in these year 

groups will now be required to have 2 clean face coverings in school with them every 

day so that a change can be effected part way through the day. 

Face coverings can be any colour but preferably plain and must be named, properly 

fitted and worn correctly. When a face covering is not being worn the covering 

must be placed in a named sealable plastic bag brought to school by your child for 

this purpose. Two fresh coverings must be brought to school each day. If reusable 

coverings are used, they must be washed in hot (>60˚C) soapy water or a disinfectant 

each night ready for the next day. 

It is vital that face coverings are worn correctly and pupils will receive clear 

instructions on how to put on, remove, store and dispose of face coverings, to avoid 

inadvertently increasing the risks of transmission. Further information can be found 

here in the section How to wear a face covering. 

Social distancing 

Gateways will follow the current Department for Education guidance on social 

distancing. Currently this says that children under the age of 11 do not need to 

socially distance from one another.   

High School pupils will be expected to maintain social distancing as much as possible 

between other pupils and between staff.  Year group bubbles must not mix unless 

directed by the school in situation such as on school transport or in wraparound care.  

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own
https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own
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Where possible staff will maintain a 2m separation between themselves and the 

children they are working with.  However, there may be occasions where close 

physical contact is necessary, such as for reasons of safety, first aid or because the 

children are very young.  Outside of the classroom greater social distancing will be 

possible and this will be encouraged. 

Staff will mix and interact with each other a little as possible and will be expected to 

maintain a safe social distance between each other.  

Classrooms will be arranged so that desks are spaced as far apart as possible and will 

face the front of the classroom. They will be well ventilated and, if the weather allows, 

outdoor education will be utilised as much as possible. 

Pupils and staff will maintain a safe social distance whilst taking their lunch in the 

dining room.  

There may be occasions when staff need to make closer observations of their pupils 

during lessons, this is permissible as long they stand behind and to the side of a 

pupil. The time should be kept to a minimum and must not exceed 15 minutes per 

hour. 

Response to any infection 

Gateways will follow Government guidance in the following areas: 

o Manage confirmed cases COVID-19 amongst the school community; 

o Engage with the NHS Test and Trace process; 

o Contain any outbreak by following local health protection team advice. 

Any pupil who has to remain at home to self-isolate for whatever reason will be 

provided with support. Staff will follow our normal procedures for supplying work to 

be completed at home. For individual cases full scale online teaching will not be 

possible. 

Health checks 

Parents/carers should be vigilant to the development of symptoms of COVID-19 

within members of their household. Up-to-date with national guidance about the 

signs, symptoms and transmission of COVID-19 can be found here. 

Three key indicators (but not limited to) are: 

o A new and persistent cough; 

o A higher than normal temperature; 

o A loss of sense of, or change in, their normal sense of taste or smell (anosmia). 

Parents/carers should inform the school immediately and must not bring their 

child into school if they suspect their child or anyone in their household: 

https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms/
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o Has symptoms; 

o Has been in contact with anyone confirmed or suspected of having COVID-19; 

o Has tested positive for COVID-19 in the last 7 days. 

This is regardless of how mild the symptoms may be or whether you may attribute 

them to a different condition. 

By sending their child/children to school each morning parents/carers are 

confirming that, to the best of their knowledge, nobody in their household has 

had contact with anyone confirmed or suspected of having COVID-19 within the 

last 14 days. 

Managing suspected cases 

Any pupil exhibiting any symptoms upon arrival at school will not be admitted to 

school and parents/carers will be asked to take them home.  

Pupils who become ill during the course of the day will be taken to the Garden Room 

which has been turned into a temporary isolation area with a separate designated 

toilet facility nearby.  

Parents/carers will be contacted immediately and informed about the nature of the 

illness.  Parents/carers will be expected to make arrangements to collect their child 

from school immediately, or as soon as practicably possible.  The School Nurse, 

wearing appropriate PPE if the symptoms warrant such measures, will monitor the 

pupil and look after them until they can be collected by a parent/carer. 

Any pupil or member of staff suspected of having COVID-19 will be advised to follow 

‘stay at home: guidance for households with possible or confirmed COVID-19 

infection’, in summary these steps should be taken: 

o As soon as possible after suspecting a COVID-19 infection, arrange to have an 

NHS test taken; 

o Remain off school until the results of the test are known; 

o If the test is negative they may return to school when they feel better;  

o If the test is positive then they should remain off school for a period of at least 10 

days and until they feel completely recovered, whichever is the longer; 

o In the event of a positive test, the local health protection team (HPT) will be 

notified by school and their subsequent advice / instructions will be followed; 

o Other members of their household (including any siblings) should self-isolate for 

14 days from when the symptomatic person first had symptoms; 

o Other ‘close contacts’ identified by the HTP will be asked to self-isolate for 14 

days. 

Testing for COVID-19 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
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Gateways will follow the NHS Test and Trace process.  Anyone who displays 

symptoms of COVID-19 should get a test by booking online through the NHS testing 

and tracing website or by telephone via NHS 119. Details of how to obtain a test can 

be found here.  

All children can be tested, including children under 5. 

Parents/carers and staff must inform school immediately of the results of a test. 

Actions to take following the results of a test: 

o Negative result, feeling well and no longer has symptoms similar to COVID-19 – 

this person can stop self-isolating and return to school. Other members of their 

household can stop self-isolating. 

 

o Positive results should follow the ‘stay at home: guidance for households with 

possible or confirmed COVID-19 infection’ and must continue to self-isolate for at 

least 10 days from the onset of their symptoms. The isolation period starts from 

the day when they first became ill. If they still have a high temperature, they 

should keep self-isolating until their temperature returns to normal. Other 

members of their household should continue to self-isolate for the full 14 days. 

They can return to school only if they do not have symptoms other than a cough 

or loss of sense of smell/taste. This is because a cough or anosmia can last for 

several weeks once the infection has gone.  

Managing confirmed cases 

Gateways will take immediate action when they become aware that someone who 

has attended school has tested positive for COVID-19. The local health protection 

team will be notified. We will also respond to any contact by this team if they 

become aware that someone who has tested positive for COVID-19 attended school. 

The health protection team will carry out a rapid risk assessment to confirm who has 

been in close contact with the person during the preceding 48 hour period. Any 

identified pupils and members of staff will be sent home and asked to self-isolate for 

14 days since they were last in close contact with that person when they were 

infectious.  

Close contact means: 

o Direct close contacts - face to face contact with an infected individual for any 

length of time, within 1m, including being coughed on, a face to face 

conversation, or unprotected physical contact (skin-to-skin); 

o Proximity contacts - extended close contact (within 1 to 2m for more than 15 

minutes) with an infected individual; 

o Travelling in a small vehicle, like a car, with an infected person. 

https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/
https://self-referral.test-for-coronavirus.service.gov.uk/test-type
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
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Gateways will keep records of pupils and staff within different groups so that tracing 

can take place following a positive test. 

Household members of anyone who has been sent home do not need to self-isolate 

themselves unless the child or staff member who is self-isolating subsequently 

develops symptoms. If someone that has been asked to self-isolate or develops 

symptoms themselves within their 14-day isolation period they should follow ‘stay at 

home: guidance for households with possible or confirmed COVID-19 infection’. They 

should get a test, and follow these guidelines: 

o Negative result - remain in isolation for the remainder of the 10-day isolation 

period; 

o Positive result - inform school immediately and must isolate for at least 10 days 

from the onset of their symptoms (which could mean the self-isolation ends 

before or after the original 10-day isolation period).  

Parents/carers and staff do not need to provide evidence of a negative test results or 

other medical evidence before returning to school following a period of self-

isolation. 

Multiple confirmed cases 

If there are two or more confirmed cases within a 14-day period, or an overall rise in 

sickness absence where COVID-19 is suspected, Gateways will work with the local 

health protection team who will provide advice on the necessary actions to be taken. 

Possible actions could be: 

o A larger number of pupils and staff self-isolate at home as a precautionary 

measure; 

o  Whole school closure. 

At all times we will ensure that we are ready to continue our remote learning 

experience in response to any of these situations: 

o Year group bubbles that have been instructed to remain at home; 

o Whole school closure; 

o Local lockdowns.  

 

This policy will be regularly reviewed and updated as the response to the pandemic 

changes.  The most up to date version of this policy can be found on the parent 

portal. 

https://gways.fireflycloud.net/school-policies 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://gways.fireflycloud.net/school-policies
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